
 

WEEKLY LESSON PLANS 

Teacher: Mrs. Huber Course: Digital Design 1-2 Period(s): 1 & 6    Week of: Aug. 12, 2019 

 
 

 Monday Tuesday Wednesday Thursday Friday 

Unit Learning 

Goals 

Understanding how to use GMetrix software and basics of tabs, groups and commands in Microsoft. 

Daily Learning 

Goal 

Understand differences in 

use of Microsoft Office 

programs. 

Understand how to log on 

computers, create a Certiport 

account and create a 

GMetrix account. 

Students will understand 

how to use the GMetrix 

program. 

Students will understand 

how to use common sense to 

find tools in PowerPoint and 

Excel.   

Understand properties, 

protecting, managing and 

checking for issues in a 

presentation. 

Strategies 
Think Pair Share Demonstration Direct Instruction Discussion Summarizing and note 

taking 

Marzano 

Elements 

Examining Similarities & 

Differences 

Use of Available 

Technology 

Processing of New 

Information 

Organizing to practice and 

deepen knowledge 

Previewing new content. 

Activities: 

Class intro. Students will 

work in pairs to fill out a 

multiple choice paper which 

questions them to choose 

which program would be 

best to do various types of 

work such as resumes, 

household budget, new 

product presentation, etc. 

Students will learn their 

usernames and passwords to 

log on computers and create 

accounts in Certiport and 

GMetrix and try logging in 

learning the process to get 

into a practice test. 

Students will learn about 

where to go (tabs, ribbon and 

groups) to do certain tasks. 

Students will learn how to 

navigate through the 

program GMetrix. 

We will discuss the best way 

to do tasks in PowerPoint 

and Excel when they are 

unsure where to begin. 

Students will be given a list 

of tasks and try to figure out 

(without looking at the 

computer), which tab would 

be the most logical to look in 

to do that task. 

Exploring the “Info” section 

of the File tab. Students will 

see what it can be used for 

and take notes on the 

information. 

Classwork / 

Homework 

First day procedures.  

Multiple choice paper 

No assignment. Logging in 

and creating accounts. 

No written assignment. 

Work through learning to 

use program together. 

Bellwork: Think logically 

Get started on a practice test. 

Bellwork review of identifying 

tabs, groups, ribbon and dialog 

box launcher. Watching, 

listening, taking notes. 

Standards or 

Frameworks: 

04.01, 07.03, 07.07, 04.01, 07.03, 07.05 04.01, 07.03, 07.05 04.01, 07.03, 07.05 04.01, 07.03, 07.05 

 


